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American Guild of Organists
Lehigh Valley Chapter

The following pages contain information regarding the Placement Service of the Lehigh Valley Chapter of the American Guild of Organists. The materials included are meant to aid in (1) defining the position responsibilities; (2) determining a salary commensurate with work, skill, and educational levels required; and (3) selecting an individual to meet a congregation’s needs.

A Placement Information Sheet is provided for your use as you define the three areas above. The ad will be developed from this worksheet. We recommend churches study these materials and develop a job description before beginning the interview process.
Please visit www.lvago.org should you have any questions or want to contact our Chapter. Each submission secures two publications in the newsletter. Churches can resubmit as desired or necessary. Additionally, the editor should be notified if a position is filled prior to publication. The job of the church musician is approximately 25% visible (services, rehearsals) and 75% invisible (practice time, study, meetings, rehearsal planning, etc). If the AGO can help your congregation and/or individuals determine how this balance plays out in your situation, please let us know.

Should you have any questions about the following materials, or to submit the Placement Service Information Sheet, please contact Mark Dennis, webmaster and editor. (vmdennispa@juno.com)

Sincerely,

LV Chapter, American Guild of Organists
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American Guild of Organists

Lehigh Valley Chapter

Placement Service Information Sheet
Congregational Information 

Church/Congregation Name: 

Church Address & Phone Number:

Church website:
Name, Phone Number, e-mail of Contact Person:

Position Information 

Position to be filled:

Number of weekly services:

Current choirs/musical groups and current number of members:

(i.e. Adult Choir – 12, Youth Choir – 8 , Handbells – 10)

Is applicant personally responsible for directing & rehearsing all of the above groups?



□ Yes

□ No (if no, which ones?)

Type of organ (pipe / electronic) and size (number of keyboards, ranks if applicable):

Music Budget for fiscal year (not including organ/piano maintenance and salaries):

Typical Sunday attendance:


Date you wish to fill position:

Deadline for submitting applications:
Position Guidelines by Hour(s)
Average hours per week spent playing services. Please include regular services and additional Advent, mid-week Lenten or other special services
=______
Average hours per week spent leading rehearsals for all applicable groups
=______

Average hours preparing/planning for rehearsals (prep time should = rehearsal time)
=______

Average hours per week in meetings with a) pastor/staff, b) other music staff, c) choir member solo practice, d) committee meetings
=______

Average hours per week completing administrative or custodial duties (i.e. writing letters, making phone calls, moving furniture for rehearsals, setting up bell tables; this applies only if secretarial, library, and/or custodial assistance is not provided)
=______

Average hours per week you would expect your organist to spend practicing organ/piano as they prepare service music
=______

Average hours of additional responsibility to the congregation (i.e. supporting education programs, attending congregational events, any supervisorial duties, etc)
=______

TOTAL HOURS, adding categories above (total hours per week)
=
Salary & Benefits
*Annual Salary / Range:
*Number of weeks paid vacation:
Benefits (check all that apply)

□ health insurance


□ disability insurance


□ sick leave


□ maternity leave


□ pension



□ continuing ed


□ book/music allowance

□ study/professional leave

□ car allowance


□ housing allowance


□ unemployment **


□ other ____________


□ secretarial assistance

□ music library assistance

You may wish to include a statement about your congregation’s worship and music expectations in addition to what is outlined above; please be brief:
* “negotiable” is not sufficient; please include an amount

** While churches are not required to pay into a state’s unemployment system, they can choose to be included.
www.lvago.org


